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O
ur fam

ily, innovating health, for yours. 

The Story: 
Established in 1976, Bedfont is an award-winning medical technology company based in Harrietsham, 
Kent. Its breath analysis medical devices are exported globally thanks to its network of carefully 
selected distributors. 

The Challenge: 
Healthcare is evolving and the market for breath analysis monitors is expanding. Bedfont are looking 
for hard-working, like-minded, and passionate individuals to join the Bedfont Family to help achieve 
its goal of innovating healthcare worldwide. 

The Benefits: 
• 25 days paid holiday plus bank holidays • Social events 
• Private healthcare • Well-being warriors 
• Optical allowance • Bike-to-work scheme 
• Pension scheme 
• Bonus scheme 
• Hybrid Working 
• Employee Assistance Program 
• Rewards App 

• Employee awards 
• Free on-site parking 
• Training & Development Opportunities 
• Uniform 

Your Mission: 
As the Accounts Assistant with focus on the Purchase ledger you will be utilising experience and 
knowledge of accounting principles to process all aspects of the purchase ledger function within the 
department and reporting associated within that role. You will also provide annual leave cover and 
support during busy periods for the Accounts Assistant - Sales Ledger. 

Roles and Responsibilities: 
• Maintain Purchase Ledger, opening new accounts, reconcile and post purchase invoices, pay 

suppliers and post cash paid to Purchase Ledger 
• Review the Sterling, Euro, US dollar and Deposit accounts daily. Transfer funds between 

accounts as necessary to maintain credit balances 
• Along with the Finance Manager ensure there is sufficient foreign currency available in Euro 

and US dollar accounts to pay suppliers 
• Print out and report stock figures, along with delivered not invoiced information monthly 
• Maintain and distribute Research & Development spend report by project monthly 
• Maintain Analysis of nominal ledger for review by auditors at year end 
• Assist in the preparation of the monthly management accounts 
• Analyse and report carriage costs monthly 
• Assist with the annual audit 
• Assist with maintaining the accounts archiving records 
• Provide annual leave cover for the sales ledger function and support during busy periods 

 
The role holder must understand and adhere to financial regulations and legislation at all times and 
treat all financial information regarding the company’s activities as strictly confidential. 
 
In addition, employees may be required to undertake other duties as may reasonably be required of 
them.  In these circumstances training will be given where it is considered. 
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Qualifications: 
 
Although an AAT qualification is preferred, equivalent experience in a finance role will be considered. 

Valuable Expertise: 
• Good mathematical and problem-solving skills 
• Understanding of data privacy standards 
• Solid communication skills, both written and verbal 
• Understanding of business principles and practices 
• Superior attention to detail and the ability to multi-task effectively 
• An analytical mindset 
• Advanced computer skills and the ability to organise a busy workload 

 
Bedfont® Scientific Ltd. does not and will not discriminate in the recruitment or managing of staff on 
the basis of race, colour, religion, gender, age, disability, marital status, sexual orientation and more. 
We are an equal opportunity employer and Bedfont® regards every employee as a member of the 
Bedfont® family and is committed to providing a fair, safe, diverse and welcoming atmosphere. Our 
application process has been designed so that everyone is able to demonstrate their skills and how 
they meet the criteria required for the job advertised. If you are interested in applying for this role, 
please visit https://www.bedfont.com/careers to apply. 
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